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Warehouse Manager 
Oakland, CA 
 
Conference Rental is a leading equipment and service provider of conferencing and language interpreting 
solutions for events worldwide. Through global presence, superior products, and team expertise, 
Conference Rental is able to handle large scale, high-profile conferences. Our event portfolio includes the 
G20 Summit, the IMF and World Bank Annual Meetings, and many more international congresses. As a 
fast-growing company, Conference Rental is expanding its team and reach to deliver even more successful 
events.  
 
This Warehouse Manager position is an opportunity to join a vibrant, growth-oriented organization in the 
exciting live events industry. As Warehouse Manager, you will be responsible to maintain the warehouse 
and managing the daily rental operations and contributing to event delivery. You will be based in Oakland, 
California and report to our Rental Director. 
 
Primary Responsibilities: 

- Maintaining, shipping and receiving of all sales and rental inventory including international 
shipments 

- Coordinating equipment schedules and preparing Inventory reports  
- Warehouse management:  organizing inventory, performing quality control procedures and 

processes 
- Creating shipping labels and airway bills for UPS, FedEx, DHL and freight companies 
- Assist with setup/removal, equipment operation, and technical support when needed 
- Additional duties in support of rentals, sales, marketing and customer related initiatives 

 
Requirements: 

- 2+ years in warehouse management or related work experience 
- Basic knowledge of audiovisual equipment 
- Working knowledge of MS Office needed. Experience using inventory management software 

preferred. 
- Ability to take initiatives and organize workload with limited direct, daily supervision. 
- Team-player, energized, with a positive demeanor and exemplary customer service. 
- Ability to travel locally  
- Able to lift 50-75 lbs 

 
Compensation: 
The position includes a competitive salary based on experience, generous benefits, and the opportunity 
to have a major impact on the success of a fast-growing company. 
 
How to Apply: 
Email you resume along with an explanation of why you would be a good addition to our team to 
andrew@conferencerental.com, including “Warehouse Manager, Oakland” in the subject line. We are 
also open to more creative applications, but no phone calls please. 


